Importing Data Into Filemaker Pro

You can import data into an existing FileMaker Pro file or into a new file. The file you're importing from must be in a format FileMaker Pro understands. FileMaker Pro imports data in the order it appears in the file you're importing from.

Note:
You can also use the Import command to add graphics or movies to a database.

You can import data from any field type into any compatible field except calculation, summary, and global fields. You can import container fields if you're importing from another FileMaker Pro file.
Importing Data Into An Existing File
You can import data into an existing FileMaker Pro file from another FileMaker Pro file or from another application. The records you import become the found set. 

Tip
It's a good idea to make a backup copy of the file you're importing into before you start.

To import the data:

1.
If you're importing records from a FileMaker Pro file, open that file and create a found set with the records you want to import.

FileMaker Pro imports only the records in the found set in the order they're sorted. You don't need to export the records or create a new FileMaker Pro file with just those records.

2.
Open the FileMaker Pro file you want to import records into.

If you're replacing records in the file, create a found set with the records you want to replace. Sort the records in the same order as records in the file you want to import.

3.
In Browse mode, choose Import/Export from the File menu, and then choose Import Records.

4.
In the Open File dialog box, for Files of type, choose a file type to narrow the choices, or choose All Available to see all the files you can import for the current folder.

5.
Select the name of the file to import, and then click Open.

6.
If you're importing a Microsoft Excel file and it contains more than one worksheet, FileMaker Pro displays the Select Worksheet dialog box. Select the worksheet that you want to import and click OK.

7.
In the Import Field Mapping dialog box, match the fields with the data you're importing. (When importing from a file format that stores field names, like FileMaker Pro, DBF, DIF, and Merge, you can use the View by matching names options to automatically match the fields.)

To Do this:

View the field names for the file you're importing into (the right list) in a different order
For View by, choose an option.

Move a field name in the right list to a different place in the list 
Move the pointer over a field name and drag to a new location. 

Import data to a field in the right list
Make sure there's an arrow between the data and field name. If there's not, click the dotted line to change it to an arrow. (If a field name is dimmed, it's a calculation, summary, or global field and can't accept imported data.)

Prevent data from being imported
Make sure there's a dotted line between the data and field name. If there's not, click the arrow to change it to a dotted line.

View the data in the file you're importing from
Click the Scan Data arrows to see the data in each record. Under the left list, FileMaker Pro indicates the number of the record you're viewing and the total number of records in the imported file.

Create, change, or delete a field in the file you're importing into
Click Define Fields. In the Define Fields dialog box, make changes and then click Done. (If you're importing into a shared file, only the host can create or change field definitions.)

Carefully check each arrow and field name to be sure the correct data moves into the correct field.

8.
Select an option to add or replace records:

·
Click Add new records to add the imported data to the end of the file you're importing into.

·
Click Replace data in current found set to replace the existing data in the file you're importing into. If there is more data to be imported than there are records in the found set, the additional data is not imported.

9.
For Character Set, choose a character set that matches the data you're importing.

This drop-down list doesn't appear when you're importing FileMaker Pro files.

10.
Click Import.

11.
If you see the Import Options dialog box, select options and then click OK.

FileMaker Pro displays this dialog box if you're importing data into a FileMaker Pro file that has lookups or fields that automatically enter data, or if the FileMaker Pro file you're importing from has repeating fields and you selected Add new records.

To Do this:

Enter data as defined by Auto Enter entry options, including lookups
Click Perform auto-enter options while importing.While importing, FileMaker Pro enters data as defined by Auto Enter entry options. Some Auto Enter options (like modification date, time, and name, serial numbers, and lookups) may overwrite the imported data.

Control how data is imported into repeating fields
For Import values in repeating fields by:· Click Keeping them in the original record to maintain the field(s) as repeating fields.· Click Splitting them into separate records to import each repeating value into a separate record. For example, if you have three repeating values, you get three records, each identical except for the values in the repeating field.

The records you import become the found set. After importing, check the data in the found set and update lookups if needed.

Note:
FileMaker Pro doesn't use the field's defined validation rules when importing data.

To stop importing: Press Esc. To delete the records already imported, choose Delete All from the Mode menu. If you delete the found set after using Replace data in current found set, you delete your original found set. Make sure you have a backup before you do this.
Exporting Data From Filemaker Pro
You can export FileMaker Pro data to a new file and then open it in another application. You can't export data from a FileMaker Pro file to a remote database like Microsoft SQL Server. 

You can't open a FileMaker Pro 4.0 file with versions of FileMaker Pro prior to 3.0, but you can export the data to a file format the earlier version can use (such as Tab-Separated Text format). Since the other file formats don't support container fields, use copy and paste commands to move container field data to an earlier version of FileMaker Pro.

To export FileMaker Pro data to be used in another application:

1.
Open the FileMaker Pro file and create a sorted found set with the records you want to export.

If you are going to export subsummary data, include the break field in the sort order.

2.
In Browse mode, choose Import/Export from the File menu, and then choose Export Records.

3.
In the Export Records to File dialog box, type a name and select a location for the file.

4.
Choose a file type from the Save as type drop-down list, and then click Save.

Use a file format supported by the application in which you plan to use the exported data.

5.
In the Specify Field Order for Export dialog box, indicate how you want FileMaker Pro to export the data.

To Do this:

Include a field to be exported
Double-click the field name to move it to the Field Order list. To export all fields, click Move All.To export a related field, first choose a relationship from the relationship drop-down list.

Remove a field from the Field Order list so that it is not exported
Select a field in the Field Order list, and then click Clear. To move all fields out of the list, click Clear All.

Change the order of the fields in the Field Order list
In the Field Order list, drag the double arrow to the left of the field name.

Use a different character set in the exported file
Choose an item from the Character Set drop-down list.

FileMaker Pro remembers the settings from the last time you exported from the file.

6.
To export one record that subtotals multiple records, click Summarize by. Then, in the Summarize by dialog box, click to the left of the field you want to use as the break field. A checkmark appears to the left of the field. (You must have set up one or more summary fields and sorted by the break field.)

You see the italicized temporary export field that FileMaker Pro creates in the Field Order list. For example, if you have a Summary field named Count and you select the break fields Category and Unit, the export field list contains Count, Count by Category, and Count by Unit.

7.
Select an option for formatting the exported data:

·
Click Don't format output to ignore number, date, and time field formatting as specified for the included fields on the current layout (for example, export 3.7 even if the field is formatted to display the field as $3.70).

·
Click Format output using current layout to use number, date, and time field formatting as specified for the included fields on the current layout. Symbols and other non-numeric values are exported as text. You can't select this option for SYLK, DBF, or DIF formats.

8.
Click Export.

To use an exported file: Open an application that can read the file format, and then open the file.
